COPYRIGHT PERMISSION REQUEST AND APPROVAL FORM
This form should be used to request permission from the Appraisal Institute (AI) for the non-exclusive
right to use website content or other AI materials. Please type all answers and submit this form to:

________________________________
AI Employee Name

____________________________________
Title/Department

________________________________
E-Mail Address
Please allow at least two (2) weeks for AI to process your request.

1. Name of individual/organization (“Requestor”): _____________________________________
2. Contact Information:

________________________________________________________________
Name

________________________________________________________________
Address

________________________________________________________________
City, State, Zip
__________________________________
E-mail Address

_____________________________
Telephone No.

3. Please identify the material you wish to use (provide the source and include URLs if from
the Appraisal Institute website) (hereinafter “AI Materials”):
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4. Please describe the purpose for the requested use of AI Materials (e.g. training,
marketing):

5. Please indicate whether the use of AI Materials will have a commercial or non-commercial
purpose (e.g. will people have to pay for the training, publication or materials in which the
AI Materials will be included):

6. Please specify the type(s) of medium in which the AI Materials will be displayed, produced
or distributed (e.g. website, seminar handout, book, newsletter, magazine, e-mail):

7. Please indicate how much of the AI materials will constitute the final product (e.g. one
page of a website, two paragraphs in a book, a slide in a presentation):
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8. Please describe how the final product and/or the AI Materials will be distributed (e.g.
posted to a website, e-mail to staff, handed out at seminar):

9. If the AI Materials will be posted to a website or online, please indicate whether the
website is password protected:

10. Please state how many people the AI Materials will be distributed to, or how many people
will have access to it:
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Terms and Conditions of Copyright Permission Agreement
Requestor agrees that if the Appraisal Institute grants permission, all of the following terms and
conditions shall apply:
1. The permission granted shall be limited to the posting, reprinting or reproducing of the AI
Materials indicated on this permission form, in the specific edition of the work as described, and
permission shall not extend to use in any special, abridged, reprinted or revised edition of the
Requestor’s work.
2. Requestor shall not make any changes, including additions or deletions to the AI Materials,
unless changes are approved in advance and in writing by AI. If so requested by AI, a proof must
be provided and approved by AI before publication or distribution of AI Materials.
3. Requestor agrees to use the most current edition of the AI Materials.
4. The permission granted shall automatically terminate after one (1) year from the date the
permission is granted. However, this permission may be terminated by AI for any reason and at
any time upon notice to Requestor. Requestor shall immediately cease use of AI Materials upon
termination or expiration of this agreement.
5. A fee may be charged, at the sole discretion of AI, and an invoice (if any) detailing the anticipated
fee will be provided and must be paid in advance of permission being granted or continued.
6. Requestor agrees to indemnify and hold harmless AI, its officers, directors, members, employees
and agents, and each of them, from any and all claims, actions, causes of action, demands or
liabilities of whatsoever kind and nature including judgments, interest, attorneys’ fees, and all
other costs, fees, expenses and charges which may arise out of or are related in any way to
Requestor’s use, including but not limited to distribution and/or publication, of AI Materials. The
terms of this provision shall survive the termination or expiration of this copyright permission.
7. The laws of the State of Illinois shall govern any disputes arising under this Agreement.
8. FOR EACH APPEARANCE OF AI MATERIALS, THE BELOW-INDICATED LANGUAGE SHALL
APPEAR:
"©20__ Reprinted with permission from the Appraisal Institute, Chicago, Illinois. All
Rights Reserved.”
9. Requestor agrees to immediately notify AI in writing of any notice or knowledge of any claim of
infringement of AI Materials, and to reasonably cooperate with AI and support AI in its defense of
such claim(s).
10. This copyright permission is personal to the Requestor and may not be assigned, sold, or
otherwise conveyed by Requestor to any other party.
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Acknowledgement
I, the Requestor, agree to the terms and conditions of this copyright permission as stated above and
understand that I may not use AI Materials or other copyrighted materials owned by AI without written
confirmation from AI that the copyright permission has been granted. This agreement contains the
entire understanding between Requestor and AI, and supersedes any prior understandings and/or
written or oral agreements between the parties respecting the within subject matter and may be
modified only be a written instrument signed by both parties.
Requestor:
Name (please print):

_____________________________________________________________

Title:

_____________________________________________________________

Signature:

_____________________________

Date: _________________

E-mail Address:

_____________________________

Phone No.: ___________________

APPROVED BY (APPRAISAL INSTITUTE INTERNAL USE ONLY):
Approved

Not Approved

Effective Date of Copyright Permission: ______________________________________________
End Date of Copyright Permission (if shorter than 1 year): _______________________________
Fee (please indicate, if not applicable): ______________________________________________

_____________________________________________
Appraisal Institute Position and Title (please print)

______________________
Date

_____________________________________________
Signature
* Provide the Legal Department with a copy of an approved request.
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